Request form for letters of recommendation to be sent out from the Quincy House Resident Dean’s office

Please plan ahead and give a turn-around time of approximately one week. Thanks!
Full Name:

Telephone:





Email:
Class/Year of Graduation:

(If you graduated 7 years ago or more, Quincy House no longer has your file, so this request may take 2-3 weeks to process.)

HARD COPIES
Pick-up: Harvard College policy prevents us from sending confidential letters, (i.e.: letters for which you have waived your right of access), to you directly. If a program or school requires letters of recommendation to be sent with your application, you can get them in an envelope signed and sealed across the back flap, but only when they are to be used for a particular application. Please provide blank envelopes.
or
Mail: This request should be accompanied by pre-addressed, stamped envelopes. We will not use Fedex, but you can include pre-paid Priority mail envelopes. If a program or school requires letters of recommendation to be sent with your application, we can send them to you in an envelopes signed and sealed across the back flap, but only when they are to be used for a particular application.
List of recommendation/s to be sent or prepared for pick-up:
(If by mail) brief list of where we are sending them to or student address:
Due Date:
ELECTRONIC COPIES
Please email the following letter/s: 
Directly to:
Email address:






Due Date:
